
Committee Manager Feature Set

Overview



This document outlines the features available in 
our recent new feature set – Committee Manager

These features will provide much needed support 
to those managing the often manual processes to 
maintain and fill positions in Committees

Introduction 
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• Role based access control

• At a glance view of applicant status

• Access to existing member information and status

• Access to workflow steps to move applicant forward

• Automated email content generation for efficient 
communication 

• Filters and sorting to locate the information you need 
the most

Applicants 
Dashboard
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Committee Manager Feature Set

Overview



• Role based access control

• At a glance view of current and historic members

• Access to relevant member information in the user 
profile dialog

• Automated email content generation for efficient 
communication 

• Filters and sorting to locate the information you need 
the most

Members 
Dashboard
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• Timeline view of Committee membership

• View position history, and export

• Track training requirements per position and match 
with member completed training

• Track appointing entity, nominating entity and 
qualifications 

• Advertise positions to the public, selecting your custom 
form

• Support for applications at the Committee level, 
specifying position and term details later in the 
approval workflow 

Manage 
Positions
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• Add your own custom fields for Committees and for 
users

• Includes rich text options, supporting hyperlinks

• Manage which fields display within the user profile 
dialog and out to the public

Committee
and User
Custom 
Fields 
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• Forms can be customized to your own look and feel

• Multiple forms can be generated to support different 
needs across positions

• Workflows and application status can be customized for 
your needs

Custom 
Forms and 
Workflow
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• Easily communicate with members and applicants

• Support for pre-set email content to support efficiency 

• Recommend positions to others via email

• Include attachments as required

• Enter a ‘Reply To’ address to receive replies

• All emails sent are tracked by the system

Tracked 
Email 

Functionality
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• At-a-glance overview information across your 
Committees

• View Information On:
• Active Committees – which Committees have all positions 

filled

• Positions – which positions are expiring soon or already 
vacant

• Applications – overview of application data

• Training – which positions have members assigned without 
valid training records

Overview 
Dashboards
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• Configure document reports to match your content

• Export onscreen reports to CSV and PDF
• Including option to export all user fields

• Filter to exclude Committees as needed

• Filter for specified date ranges

• Supporting
• Expiring Seats

• Expiring Training

• Local Appointments List (Maddy Report)

• Vacancy Report

Configurable 
and 

Exportable 
Report 
Options 
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Thank You


